
Flight Attendant Specific – Policies & Procedures 

BIDDING ASSIGNMENT
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The Assignment  

Build a schedule using the Pairing  
Package provided on BlackBoard while 
ensuring you are adhering to the  
scheduling rules as outlined on the  
assignment booklet. 
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The Rules
1. Your total monthly hours must be between 75 and 85 hours.                                                     

   (This is adding all the TBLK times of each pairing together)

2. You must ensure you have 10 GDOs.                                                                                             

 (You may have more but you cannot have less and are only required to label 10 as GDOs)

3. You must ensure that you have a minimum of 12 hours between pairings.                                     

 (This is the time between D-END of one pairing and BSE RPT of another). 

4. You must ensure you parings are placed on the correct day according to the preliminary pairing reports.   
(Use the calendar next to each pairing in the pairing package to determine the date it falls)



4

Reading a Pairing Review 
Report time in this example is indicated 

with REPT

Credit is the term used for total block time

TAFB will be needed to calculate your per 
diem, the amount shown in the PERDIEM area 

is for all crew members, not an individual.

The calendar shows each day this pairing 
operates by indicating what day it begins 
on. It may operate several times a month 

so be careful to watch for this! 

TOG is the same as GRNT in this example.

RLS is the same as D-END in this example.
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Use the calendar  
provided to plot pairings 
you select from the 
package. Be sure to 
record the important 
information including: 
PAGE YOU FOUND THE PAIRING  
BSE REPT 
BLK/CR 
TAFB 
D-END
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Once you are done plotting your 
pairings you must complete the ‘Bid 
Sheet’. This essentially prioritizes your 
pairings or days off based on what you 
have selected. You will start on line 1 
with your most desired request (a 
specific, single day off or a specific 
pairing). If you enter a day off simply 
write GDO and then add the date in the 
date column. If you enter a pairing put 
the appropriate page number you found 
the pairing from the Pairing Package 
and the date(s) of the pairing. 
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Once your BID SHEET is 
completed move on to the 
portion of the assignment 

pertaining to your 
MONTHLY SALARY and 
follow the instructions to 

calculate your wage.


